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The Career Plan helps you learn more about yourself, research and evaluate your 
options, set goals, and make plans to assure your postsecondary education and career 
success.  Whether you want to go to college, get a job, or follow another pathway, 
your journey will be more rewarding if you make a plan. Career planning is cyclical; 
you are likely to repeat this process at various stages throughout your life.

First, go to akcis.org and log in with your username and password.

Career Plan for Adults 
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1. Hover your mouse over the My 
Portfolio tab and click Career 
Plan.

2. Read the instructions and click 
either the full or quick planner.  

3. (not pictured) An introductory 
page for your chosen level will 
appear.  Read the text and select 
Who Am I?

4. The Who Am I? section displays.  
Click an Assessment under the 
Who Am I? heading.  

5. Read the instructions, then 
complete the activity and enter 
your learnings in the provided 
reflection boxes.  Writing 
reflections helps you recall your 
thoughts and allows you to see 
your progress over time. 

6. (not pictured) Continue working 
your way through the activities 
until you’ve completed them all.  

7. Use the Writing Worksheet to save 
career essays and other writing or 
work samples.

8. Use the Report to view your 
compiled reflection entries.


	Slide Number 1

